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                      BODYBUILDER




	COMPANY INFORMATION

	TRADING NAME
	

	POSTCODE
	

	PARENT CO (IF APPLICABLE)
	

	NAME OF PROPRIETOR / DIRECTOR
	

	OPERATIONS MANAGER
	



	FRANCHISES (IF APPLICABLE)
	

	OPENING HOURS 
	MON–FRI
	SAT
	SUN

	
	
	
	
	
	
	



	PERSONNEL
	SKILLED
	SEMI-SKILLED
	APP/TRAINEES
	TOTAL

	PAINT
	
	
	
	

	BODY
	
	
	
	

	MECHANICAL
	
	
	
	

	PARTS
	
	
	
	

	RECOVERY/DEL.
	
	
	
	

	ESTIMATORS
	
	
	
	

	RECEPTION
	
	
	
	

	ACCOUNTS/ADMIN
	
	
	
	

	OTHERS
	
	
	
	

	TOTALS
	
	
	
	



	PARKING/STORAGE
	BAYS/SPACES
	PRODUCTION BAYS
	BAYS/SPACES

	DESIGNATED CUSTOMER PARKING
	
	MECHANICAL BAYS
	

	SECURE DAMAGED VEHICLE STORAGE
	
	PANEL BAYS
	

	OUTSIDE PARKING
	
	PAINT PREPARATION BAYS
	

	DESIGNATED DISABLED PARKING BAYS
	
	SPRAY BOOTHS/LOW BAKE
	

	
	
	WASH
	

	TOTAL BAYS
	
	TOTAL BAYS
	



	OPERATING STANDARDS

	1
	INSURANCES, LICENCES & LEGISLATION (MANDATORY)
	ENTER CERTIFICATE OR LICENCE NO, OR YES / NO OR N/A
	EXPIRY DATE

	1
	PETROLEUM & SOLVENTS (SAFE STORAGE SYSTEM)
	
	

	2
	FIRE RISK ASSESSMENT CARRIED OUT 
	
	

	3
	AIR BAG STORAGE (SAFE SYSTEM OF STORAGE)
	
	

	4
	EPA REGISTERED OR COMPLIANT SYSTEMS
	
	

	5
	HEALTH & SAFETY POLICY & RISK ASSESSMENT
	
	

	6
	COSHH ASSESSMENT 
	
	

	7
	LEV CERTIFICATES (PAINT OVENS & DUST EXTRACT)
	
	

	8
	BREATHING AIR QUALITY MONITORING (BS 4275)
	
	

	9
	DISPOSAL OF WASTE REGS & TRANSFER NOTES FILED
	
	

	10
	REGISTERED AS “HAZARDOUS WASTE” PRODUCER
	
	

	11
	ACCIDENT RECORD BOOK
	
	

	12
	MOTOR TRADE INSURANCE
	
	

	13
	EMPLOYERS/PUBLIC LIABILITY INSURANCE
	
	

	14
	VBRA CODE OF PRACTICE & WARRANTY
	
	

	15
	REGISTERED FOR EUROGARANT STANDARD
	
	









	2
	FACILITIES
	PLEASE TICK

	1
	IS THE EXTERIOR OF THE PREMISES GENERALLY CLEAN AND WELL MAINTAINED?
	

	2
	ARE EXTERNAL SIGNS IN GOOD CONDITION AND CURRENT?
	

	3
	ARE CUSTOMER DIRECTIONAL SIGNS IN PLACE & EFFECTIVE?
	

	4
	IS THERE AN ADEQUATE RECEPTION AREA AND TOILET FACILITY (CLEAN AND WELL MAINTAINED)
	

	5
	ARE THE REPAIR FACILITIES ADEQUATE FOR THE WORK BEING CARRIED OUT?
	

	6
	IS THE OVERALL STANDARD OF HOUSEKEEPING AND MAINTENANCE OF A GOOD STANDARD?
	





	3
	PERSONNEL SKILLS 
	PLEASE TICK

	1
	IS THE BODYSHOP MANAGER/SUPERVISOR TRAINED TO A RECOGNISED NATIONAL STANDARD OR HAS GAINED THE EQUIVALENT SKILLS BY EXPERIENCE OR IS A MEMBER OF A PROFESSIONAL INSTITUTE?
	

	2
	HAS A SKILLS ANALYSIS BEEN CARRIED OUT FOR ALL PERSONNEL?
	

	3
	IS THERE A PLANNED TRAINING PROGRAMME IN PLACE?
	

	4
	HAVE ALL STAFF BEEN MADE FORMALLY AWARE OF THEIR H&S RESPONSIBILITIES?
	

	5
	ARE OPERATIVES QUALIFIED TO BS4872 MIG/MAG WELDING 2MM & 6MM TESTS
	

	6
	ARE OPERATIVES TRAINED IN TIG WELDING OF ALUMINIUM & STAINLESS STEEL IF REQUIRED
	

	
	
	





	A
	BODY ALIGNMENT, SUSPENSION & VERIFICATION

	
	COMMENTS

	1
	HEAD LAMP ALIGNMENT EQUIPMENT

	
	





	B
	PAINT
	
	COMMENTS

	1
	COMPLIANT OVEN, OPERATING ON NEGATIVE PRESSURE, WITH AUTO CUT OUT?
	
	

	1A
	IS THE “MIST CLEARANCE TIME” DISPLAYED ON ALL OVENS?  

	
	

	2
	CURRENT LEV CERTIFICATES FOR PAINT OVENS (EVERY 14 MONTHS) 

	
	

	3
	HVLP OR COMPLIANT SPRAY GUNS TO BE USED

	
	

	4
	PAINT MIXING SYSTEM LOCATED IN A VENTILATED ROOM, WITH ADEQUATE VENTILATION FOR REMOVAL OF FUMES 
	
	

	5
	SPRAY GUN CLEANING EQUIPMENT FOR SOLVENT & WATER BASED AS REQUIRED
	
	

	6
	GOGGLES AND GLOVES AVAILABLE
	
	

	7
	FULL FACE BREATHING EQUIPMENT (IN CONTINUOUS USE) 

	
	

	8
	FACE MASKS (DUST OR SOLVENT) IS “FACE FIT” CARRIED OUT

	
	

	9
	DISPOSABLE OVERALLS
	
	









	C
	WELDING (MANDATORY *)
	STANDARD
	COMMENTS

	1
	RESISTANCE (SPOT) WELDING EQUIPMENT
MAKE:                                                           MODEL:
DOES SPECIFICATION MEET UHSS STEELS WELDING SPECIFICATIONS? *
ANNUAL VERIFICATION CERTIFICATE
	
	

	2
	MIG WELDING EQUIPMENT
MAKE:                                                             MODEL:
ANNUAL VERIFICATION CERTIFICATE
	
	

	3
	ALUMINIUM WELDING EQUIPMENT
MAKE:                                                              MODEL:
ANNUAL VERIFICATION CERTIFICATE
	
	

	4
	TIG WELDING EQUIPMENT FOR USE WITH ALUMINIUM & STAINLESS STEEL
	
	

	5
	OXY-ACETYLENE SET (PIPES & HOSES IN GOOD CONDITION)
CHECK DATES ON GAUGES AND ARRESTORS (END DATES)
	
	

	6
	INDUCTION HEATER, SUITABLE FOR WORK
	
	

	7
	WELDING FUME EXTRACTION (MOBILE UNIT, ADEQUATE VENTILATION OR AIR FED MASKS)
	
	

	8
	GOGGLES/VISORS AVAILABLE
	
	

	9
	PROTECTIVE GLOVES
	
	






	D
	GENERAL HEALTH & SAFETY ITEMS & EQUIPMENT (MANDATORY *)
	
	COMMENTS

	1
	ARE ALL HSAW SIGNS DISPLAYED?
	
	

	2
	DUST EXTRACTION SYSTEM (FIXED OR MOBILE) COSHH 2004
	
	

	2A
	LEV CERTIFICATE FOR INSTALLED DUST EXTRACTION SYSTEM 
	
	

	3
	IS HEALTH SURVEILLANCE CARRIED OUT?  INCLUDING BIOLOGICAL TESTING OF PAINT STAFF?
	
	

	3A
	NOISE LEVEL ASSESSMENT? (RISK ASSESSMENT)
	
	

	4
	HEARING PROTECTION AVAILABLE AND IN CONSTANT USE?
	
	

	5
	OVERALLS (WITH LAUNDRY REGIME)
	
	

	6
	GOGGLES
	
	

	7
	GLOVES
	
	

	8
	FACE MASKS IS “FACE FIT” CARRIED OUT?
	
	

	9
	FIRE EXTINGUISHERS
	
	

	10
	EYE WASH FACILITY (ADJACENT TO PAINT MIXING ROOM) 
	
	

	11
	FIRST AID BOX
	
	

	12
	TRAINED FIRST AID PERSON (LIST WITH DATE OF TRAINING)

	
	

	13
	PAT TESTING (PORTABLE APPLIANCE TESTING – 12 MONTH)
ANNUAL TEST CERTIFICATE (COPY OF CERTIFICATE)
	
	







































	E
	GENERAL TOOLING & EQUIPMENT
	
	COMMENTS

	1
	PANEL CUTTING SAW
	
	

	2
	DRILLS
	
	

	3
	BENCH GRINDER
	
	

	4
	GRINDING WHEEL REGULATIONS POSTER ON DISPLAY
	
	

	4A
	OPERATIVE TRAINED TO MOUNT GRINDING WHEELS
	
	

	5
	ORBITAL SANDERS (WITH DUST EXTRACTION) COSHH 2002
	
	

	6
	ANGLE GRINDERS
	
	

	7
	ADHESIVE AND SEALING GUNS
	
	

	8
	POLISHING MOPS
	
	

	9
	COMPRESSOR WITH AIR DRYER IN SYSTEM & WATER TRAPS
	
	

	9A
	REGISTER FOR FILTER REPLACEMENT CYCLE FOR COMPRESSED AIR SYSTEM
	
	

	10
	AIR HOSE REGULATORS
	
	

	11
	BATTERY CHARGER
	
	

	12
	PANEL STANDS AND SCREEN STANDS
	
	

	13
	VEHICLE STANDS
	
	

	14
	HOT AIR GUN
	
	

	15
	STORAGE/LOCATION FOR DISPLACED PARTS
	
	

	16
	BODY/PANEL AND TRIM TECHNICIANS TOOLS
	
	





	F
	CORROSION PROTECTION
	YES / NO

	1
	WAX INJECTION SYSTEM
	

	2
	ANTI-GRAVEL APPLICATION SYSTEM
	





	G
	SMART REPAIR SYSTEMS
	YES / NO / SUBCON

	1
	SCREEN/GLASS REPAIR SYSTEM
	

	2
	PLASTIC REPAIRS (I.E. BUMPERS ETC.)
	

	3
	BONDING SYSTEMS
	





	CATEGORY
	INSPECTION DATE
	APPROVED YES / NO

	BODYBUILDER MANUFACTURER

	
	

	FIELD EXECUTIVE

NAME:


	SIGNATURE:
	DATE:



ADMINISTRATION OFFICE:  RMI, 2-3 ALLERTON ROAD, RUGBY, CV23 0PA                                                                                   REGISTERED OFFICE:  201 GREAT PORTLAND STREET, LONDON, W1W 5AB
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