
IN THE [INSERT LOCATION] EMPLOYMENT TRIBUNAL 

Case Number: [INSERT]
B E T W E E N:

[CLAIMANT’S FULL NAME]

Claimant
and

[RESPONDENT’S FULL NAME]

Respondent
STATEMENT OF [NAME] ON BEHALF OF THE RESPONDENT
I [NAME], care of [INSERT BUSINESS ADDRESS] will say as follows:
1. The contents of this statement are based on my own knowledge and the contents of my files save where stated to the contrary.  Where I have referred to information received by third parties I believe the same to be true. I give this statement for the Respondent.
2. The Respondent is [BRIEF SUMMARY OF WHAT THE BUSIENSS DOES].  

3. I am the [INSERT POSITION] for the Respondent and I was involved with [SUMMARISE YOUR MAIN INVOLVEMENT].
4. [INSERT HERE PARAGRAPHS CHRONOLOGICALLY DEALING WITH THE WITNESSES INVOLVEMENT IN THE KEY AREAS. REFER TO DOCUMENTS [AND PAGE NUMBERS OF ANY FINAL AGREED BUNDLE]. EXPAND ON KEY LEGAL ISSUES AND KEY DECISIONS MADE WHERE POSSIBLE].  
5. I believe that the facts set out in this statement are true.

Signed …………………………………………………………………….


[NAME]
Dated ………………………………………………………………………..
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