Shared Parental Leave

Handling requests from a Father/Mother’s Partner

Has M returned
to work?

Yes

v

M has validly
curtailed her
maternity leave

No

A 4

A4

Has M given at least 8 weeks'
notice to curtail her mat leave?

Yes

v

h 4

Has P served a written N of E

v

No

h 4

at least 8 weeks before the
first period of SPL

L I I BN I R B

M’'s name
P's name
Start and end dates of any stat mat leave / pay / MA received by M
Total amount of SPL available
EWC/Date of Birth of C
How much SPL M and P each Intend to take
An Indication as to when M intends to take SPL

Does it contain the following information?

No

M remains on
maternity leave

h 4

Any netice to curtail
miat leave is not
binding untll M or P
serve N of E

Yes

C = Child;
M = Mather;
P = Partner

N of E = Notice
of Entitlement;

P of L = Period
of Leave

SPL = Shared
Parental Leave

P is entitled to take SPL
The information given in P's N of E is accurate

That P is the father of C or is M’s hushand / partner

P will immediately inform her employer if they cease to care

for C

Has P provided a signed declaration stating that :-

A 4

No

i

P has not provided
the information
required under the
statutory provisions

h 4

Yes

Has P provided a declaration signed by M stating :

M’s name, address and NI number

M is entitled to take SPL

M consents to the amount of leave which P intends to take
M will immediately inform P if she ceases to be entitled to

SPL

M consents to P's employer processing the information in

M‘s declaration

No

P must do so under
> the statutory

h 4

v

Yes

No

provisions

h A

P must do so
under the
statutory
provisions
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This advice is general in nature and will need to be tailored to any one particular situation. As an RMI member you have access
to the RMI Legal advice line, as well as a number of industry experts for your assistance. Should you find yourself in the

sltuation above, contact us on 0845 305 42 30 at any stage for advice and assistance.
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Has employer requested the
following (within 14 days) ?
« Copy of C's BC
« Name of M's employer
 Address of M's employer

| Has C been born?

h A

No

P must provide any
employer
information sought
within 14 days of

Has P, within 14 days of
request, provided the
information sought?

3
Yes

Y

Key:

C = Child;

M = Mother;
P = Partner

N of E = Notice
of Entitlement;

P of L = Period
of Leave

SPL = Shared
Parental Leave

h 4

end date of each period

Has P served a written P of
L notice, setting out start &

v

Yes

v

before serving a N of E?

Has P served this P of L notice

Yes

A 4

e
pri

quest. P must
ovide any BC

information scught

wi

thin 14 days of C's

birth

¥
No

v

P must do
50 under
the
statutory
provisions

v

No

Has P served the P of L notice at
least 8 weeks prior to the start of

the first peried of leave requested?

v

Yes

v

SPL can be taken?

Is the request for leave to be taken

h 4

No

A 4

P must first serve
a valid N of E (and
curtail her mat
leave if necessary)

so under the

outside the 50 week period in which

v

No

l

A 4

Yes

h 4

statutory
provisions

P is required to do

P cannot do so
under the

statutory
provisions

h 4
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This advice is general in nature and will need to be tailored to any one particular situation. As an RMI member you have access
to the RMI Legal advice line, as well as a number of industry experts for your assistance. Shotld you find yourself In the
situation above, contact us on 0845 305 42 30 at any stage for advice and assistance.
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No

A 4
How many previous P of N notices has P
0-2 8 given?
.
3 or more
Were any for discontinuous leave that N N
was refused? " No *| P has already given
the statutory
v maximum number
Yas of P of L notices
and is not entitled
to take any further
If so, was / were that / those » N > periods of SPL
notices(s) withdrawn?
A
Yes
v v
Is the request for one or more
You MUST | YeS | 4—{ periods of continuous leave?
grant this
request ¢
Key:
No
C = Child;
Y M = Mother;
You may Yes  |qi Are you able / prepared to
— grant this accommaodate the request? P = Partner
request
v N of E = Notice
No of Entitlement;
J{ P of L = Period
of Leave
Does P Are you able / prepared to propose
agreeto [ Yes e alternative dates for the discontinuous SPL = Shared
the period of leave? Parental Leave
proposal? \ ¢
¢ No
Yes
b4 Within 5 days, P
You may refuse the leave requested must choose a start
" date (at least 8
—* P may take P is entitled to take the total amount of leave requested in g:tiszf??f T_he start
the leave as the notice as a continuous period of leave notice) or the Jeave
agreed v must start on the
. . date of the first
Does P wish to take this? Yes period requested
Pc may withdraw the P of L B No
notice within one day 30f3

This advice is general in nature and will need to be tailored to any one particular situation. As an RMI member you have access
to the RMI Legal advice line, as well as a number of industry experts for your assistance. Should you find yourself in the

situation above, contact us on 0845 305 42 30 at any stage for advice and assistance.
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